
  

  

                The Commonwealth of Massachusetts 
       ADMINISTRATIVE OFFICE OF THE TRIAL COURT 
             Office of Transcription Services (OTS) 
                              Two Center Plaza 
                    Boston, Massachusetts 02108 
 

AUDIO ASSESSMENT FORM (AAF) 
   

Approved Court Transcriber: Complete one (1) Audio Assessment Form (AAF) for 
each volume of transcript, attach the original AAF to the next to last page of each 

volume of transcript, and FAX a copy of the AAF to OTS at 617-878-0762. 
 
 
TODAY’S DATE:_________________TRANSCRIBER NAME:__________________________ 
 
CASE NAME:_______________________________DOCKET NO.:______________________ 
  
JUDGE:____________________________RECORDING DATE:________________________ 
 
TRANSCRIPT VOLUME:__________OF__________  
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
QUALITY OF AUDIO:                                                          TYPE OF AUDIO: 
(check one)                                                                          (check one) 
� excellent � good        � fair �poor                         � CD      � TAPE                                                       
                              

    TIME STAMP or INDEX NUMBER 
(check all that apply) 
� background noise      ____________________________ 
 
� low audio       ____________________________ 
 
� low audio at sidebar     ____________________________ 
 
� simultaneous speech     ____________________________ 
 
� speaking away from microphone    ____________________________ 
 
� ______________________________   ____________________________ 
  
� ______________________________   ____________________________  
  
� ______________________________   ____________________________  
 
� ______________________________   ____________________________ 
 
COMMENTS:_________________________________________________________________ 

____________________________________________________________________________ 
____________________________________________________________________________ 
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